General Guidelines
General Guidelines for Assignments
Documents to Submit 
The main assignment document in Word format
· Each answer must be clearly typed out and marked
· Each answer must be supported by evidence of your work
· If you calculated an answer, type out the calculation process and mark the answer clearly. Round all answers to at least two decimals places. 
· If you found an answer in the SPSS output, copy and paste the table(s) that contains the answer. See the tutorial on copying and pasting an SPSS table in this module. Keep all the decimal places provided by SPSS.
SPSS output file(s)
· The SPSS output file can be in either SPSS (.spv) format or exported into Word or Excel format, see the tutorial for exporting the whole output document into other format.
· You could save separate output files for the different question sets, or combine them into one document.
SPSS data file(s) 
· The data for each assignment need to be imported into SPSS and saved in the SPSS (.sav) format. 
· Each data file contains the data and the variable characteristics. 
· For some assignments, there will be multiple data sets saved as separate SPSS data files.
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